AwarenessIDEAS.com — Animated Signature Image

There are two steps to begin using animated gifs in your email signature:

1. Downloading the GIF
2. Setting up the GIF in your email.

The download instruction work regardless of which mail program you are using.

The email setup directions are written for Microsoft Outlook users as it is one of the most commonly
used email programs/systems. If you do not use Outlook, and need assistance, please consult with
your IT department.

Thank you for your interest in AwarenessIDEAS.com.

I. Getting the Animation:

1. At AwarenessIDEAS.com, click on Freebies (box in the upper right corner of the main page).

2 Animations to use
and share
L Click Here

2. Scroll down and find the image you want to appear below your email signature.
3. Left click on the words Email Signature File located BELOW the image.

4. Select Save Link As... and save the file to your computer.

Il-a. Setting up the Animation in Email (text only directions):

1. Open Outlook 2003.

2. Click on Tools tab, then on Options...

3. Click on the Mail Format tab, then on the Signatures button.
4. Click on New... button.

5. Enter a name for the Signature file (so you can find it later as needed) and click on the Use this
file as a template: option.

6. Click Browse and Select the file you downloaded from AwarenessIDEAS.com to use as the
template.

7. Click the Next > button.

8. Add your signature information. The text may start to appear next to the image. Simply hit
Enter on your keyboard and the information will appear above the image.

9. Click Finish when done entering your email signature information.

10. Click OK. Then click OK again on the open Options dialogue window.
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II-b. Setting up the Animation in Email (instructions with images):

1. Open Outlook 2003.

2. Click on Tools tab, then on Options...

Tools | Actions  Help  adobe PDF

Send/Receive 3

IMAP Folders. ..

Find 3

T+

Address Book,..  CtrlH-Shift+B

Fules and Alerts. ..

Empty "Deleted Ikems" Folder

DB E

E-mail fccounks, .,

Cuskomize, ..

| Opkions...

£

3. Click on the Mail Format tab, then on the Signatures button.

Options

Preferences | Mail Setup | Mail Format | Speling | Security | Other

Message Format

Choose a Format For oukbgoing mail and change advanced settings.

Compose in this message format: |HTML w |

Idse Microsoft Office Word 2003 to edit e-mail messages
[ ]use Microsoft OFfice Ward 2003 to pead Rich Text e-mail messages

[ Inkternet Format. .. ] [Lnternatianal Options. .. ]

Stationery and Fonts

J Use skationery to change vour default font and style, change colors,
A(i and add backgrounds ta your messages.
T

Use this stationery by defaulk: | <Mone: w |

[ Fonts... ][ Stationery Picker. .. ]

Signatures
b
é Select signatures For account: l'-'l';.-' Account
Signakure for new messages: | <hane> hd |
Signature for replies and forwards: | “hone= w |
[ Signatures. .. ]

(] 4 H Cancel H apply l
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4. Click on New... button.
Create Signature E

Signakure:

Presview:

Unable to preview selected signature, or no signature selected.

[ Ok l[ Cancel ]

5. Enter a name for the Signature file (so you can find it later as needed) and click on the Use this
file as a template: option.

6. Click Browse and Select the file you downloaded from AwarenessIDEAS.com to use as the
template.

7. Click the Next > button.

X

Create Mew Signature
@ 1. Enter a name Faor your new signature:
|F'.wareness Light Switch] ‘

2. Choose how ko create vour signature:
() Skart with a blank signature

() Use this existing signature as a kemplate:

() Use this file as a template:

| CiiDeskioplawareness-light-swikch, hkm ‘

Browse. .,

Mexk = H Cancel ]
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8. Add your signature information. The text may start to appear next to the image. Simply hit
Enter on your keyboard and the information will appear above the image.

9. Click Finish when done entering your email signature information.

Edit Signature - [Awareness Lightswitch]

Signature bexk

g This ket will be included in outgoing mail messages:

[

Type your name here.

v

[ Font... l [ Paragraph... ] [ Clear ] I Advanced Edit...

w

wi_ard options

attach this business card (wCard) to this signature:

| <Mone = W |

[ Mew vCard Fram Contact. .. ]

[ Einish H Zancel l

10. Click OK. Then click OK again on the open Options dialogue window.

Create Signature f'5_<|

Signature:

@ dwareness Light Switch Edit...
=
"
bt

Preview:

John Doe
President
Phone: 800-555-1234

Ok ] [ Cancel
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